








































































































































































































 
315 North Lincoln Street    P.O. Box 625  Port Angeles   Washington  98362   360-417-6254   www.feiromarinelifecenter.org 

Agreement Between 
Feiro Marine Life Center and North Olympic Peninsula Skills Center 

 
Date: June 22nd, 2015 – August 21st, 2015 

 
This Agreement is made and entered into by and between Feiro Marine Life Center (FMLC) and 
North Olympic Peninsula Skills Center (NOPSC) and its host district Port Angeles School 
District (PASD) for the express purposes set forth in the following provisions of this agreement.  
 
RECIPIENT: North Olympic Peninsula Skills Center / Port Angeles School District 
   
ADDRESS:   905 West 9th Street 
   Port Angeles, WA 98362 

 
HISTORY:  
 
FMLC and NOPSC/PASD have a long collaborative history of providing hands-on learning 
opportunities for Port Angeles students. In 2010, the NOPSC Natural Resources program started 
placing students at FMLC to work on citizen science projects to fulfill part of their requirements 
in the Natural Resources Options class.  Over the 10 school-year semesters of this class, more 
than 100 NOPSC/PASD students have collected real scientific data and learned career skills 
alongside professionals. In 2013, NOPSC first ran the Natural Resources Options class at FMLC 
as part of summer school.  There were 6 students enrolled with teacher Tara Morrow in 2013.  In 
2014, 12 students were enrolled with teacher Helle Andersen. Large scientific posters from some 
of the 2014 student projects were displayed at the Port Angeles public library earlier this year. 
 
CURRENT PROJECT:  
 
NOPSC and Feiro will collaborate to provide a summer 0.5 credit Natural Resources Options 
class on-site and at field locations in the close vicinity of FMLC. The 9-week program will run 
from June 22, 2015 until August 21, 2015. Students will meet once per week at FMLC spending 
5 hours/week with the certified PASD/NOPSC instructor, Helle Andersen, and work 
independently and online 5 hours/week for a total of 10 learning hours/week (90 hours total).  
The curriculum for this class is drawn from the following units of the NOPSC Natural Resources 
CTE Framework: ‘freshwater ecology,’ ‘salmon/fisheries,’ ‘marine science,’ and ‘project 
journal.’ This class will be run as an alternative learning experience and offer elective credit 
unless local school boards approve science credit per WAC 181-82-110.  NOPSC students who 
participate in the normal 3-week summer session can start Natural Resources Options July 13th 
and do 3 full make-up sessions at FMLC with Helle Andersen. For field work, students will walk 
to field locations with Helle and 1 other registered PASD volunteer.  Students will register as 
official FMLC volunteers and be covered by FMLC’s Labor and Industry Insurance for all hours 



spent on-site at and doing field work near FMLC.  In order to be eligible students must follow all 
FMLC volunteer procedures. 
 
The following citizen science projects will be the focus of the 2015 summer class. 
 
Projects Partner Description 
Invasive Species – PA Marina Dr. Joshua Lord, Bates 

College, Lewiston, Maine 
Participate in national program 
monitoring invasive species. 

Hollywood Beach water 
quality and  installation of pet 
waste stations 

Clallam County Dept. of 
Environmental Health 

Weekly monitoring of 
Hollywood Beach for bacteria 
and installing stations.  

Tumwater Creek fish and 
habitat surveys 

Lower Elwha Klallam Tribe Monitoring the fish trap and 
habitat surveys 

 
 
Feiro Marine Life Center     NOPSC/PASD  
 
______________________     _______________________ 
Melissa Williams      Dr. Marc Jackson 
 
________________________    ________________________ 
Date        Date       



  Student Name: __________________ 
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Natural Resources Options Syllabus 
 

Overview:  
‘Natural Resources Options’ is an opportunity to work with natural resource professionals 

and complete real-world projects. This class meets 1-3 days per week and requires students to 
complete some independent work. For each day per week selected, students can earn 0.5 science, 
English or CTE/elective credits per semester (up to 1.5 credits total). Besides earning high school 
credits, successful students will be eligible for paid Natural Resources 2 Internships. You can also 
choose to enroll for 2 credits through Central Washington University (ask teacher for details).     
 

Please Circle the Type(s) of Credit Planned for the Semester: 
(Note: You can earn up to 1.5 credits per semester of CTE/elective, but only 0.5 credits per semester of science or English) 
 

 Science - English - CTE / Elective 
 

Please Check Boxes for All Options Planned for the Semester: 
 Forks/West End  Port Angeles  Sequim 

 
Forks Community 
Sustainability Projects 

Tue. 
3:30-6:30  

Streamkeepers of 
Clallam County 

Mon. 
3-6  

Dungeness River 
Audubon Center 

Tue. 
3-6 

 
Pacific Coast Salmon 
Coalition  

Wed. 
2:30-5:30  

Feiro Marine Life  
Center 

Tue. 
3-6  

Sequim  
Project Work Day 

Wed. 
3-6 

 
Olympic National Park 
Marine Debris  

Thu. 
3:30-6:30  

Olympic Coast National 
Marine Sanctuary  

Thu. 
3-6  

North Olympic Salmon 
Coalition  

Thu. 
3-6 

 
Quileute Natural 
Resources (La Push) T.B.A.  

Port Angeles  
Project Work Day 

Fri.  
3-6  

Dungeness National 
Wildlife Refuge 

Weekend 
T.B.A. 

 
Other:    

Olympic National Park 
Visitor Center 

Sun.  
11-2  

Other:  
 

Class Expectations:  
 Attendance: Attend all sessions. Please call Natural Resources Teacher before any misses. 

All missed sessions must be made up.  Please see class website for add/drop procedures. 
 Timesheet: On your calendar, keep track of all time spent. Goal = 5 hrs/week for each 0.5 

credits. Review calendar at mandatory monthly meetings with Natural Resources Teacher. 
 Assignments: Complete all of the following assignments.  Meet or exceed all expectations 

on all assignments to pass (P).  Exceed all expectations to earn an A. 
1. Project Journal  
2. Annotated Bibliography 
3. Ecosystem Description 
4. Stakeholder Descriptions 
5. Project Description 
6. Reflections  
7. Field Report 
8. Project Summary 

 

Class Website: nopsc.org/naturalresources/options  
 

Contact Information:  
Teacher Mr. Dan Lieberman, phone: 360-565-1892, email: dlieberman@portangelesschools.org 

http://nopsc.org/naturalresources
mailto:dlieberman@portangelesschools.org
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Written Student Learning Plan 
 

Student Name: _________________ Age: ___ Grade: ___  

Student Phone: ________________ Student Email: ____________________ 

Parent/Guardian Name: _______________________ Phone: _____________ Email: _________________ 

Class Start/End Dates (circle at least one): 1st Semester - 2nd Semester - Summer   Teacher: Mr. Lieberman 

Hours & Credits (circle one): 1 day/week=0.5 credits - 2 days/wk=1.0 cr – 3+ days/wk =1.5 cr     IEP: □   504: □ 
(Note: 1 day=5 hours/week=0.2FTE; 2 days=10 hrs/wk=0.4FTE; 3 days=15hrs/wk=0.6FTE)    

 
Contact with NOPSC Teacher: Please circle best method for communication: in-person – phone – email 

 

Monthly check-in form (to be filled out by student and teacher together each month): 

Month Date 
Comments on Progress Goals for Next Month Student 

Initials 
Teacher 
Initials Absent Hr/wk Assignments Absent Hr/wk Assignments 

  
      

  

  
      

  

  
      

  

  
      

  

  
    

  

  
      

  

  
      

  

  
      

  

  
      

  

  
    

  

 
Notes: _______________________________________________________________________ 
_____________________________________________________________________________ 

 
ESSENTIAL MATERIALS  
Curriculum: Class syllabus and performance objectives are in this document.  See nopsc.org/naturalresources for standards alignment. 
Assessment Methods: See above + class website (nopsc.org/naturalresources) 
Assessment Record: Final project portfolio including completed assignments. 
REVISIONS: All revisions to this plan need to be written, attached and signed + dated by a parent. 

  

Natural Resources Options Agreement 
 
By signing below, I acknowledge and agree to comply with the requirements and details of this class and that this 
is an alternative learning experience (ALE) class as defined by WAC 392-121-182 as opposed to home-based 
instruction as defined by RCW 28A.200 and 28A.225.010 (ALE and home-based instruction are different). 
 

*** PLEASE SIGN+DATE HERE *** 
 
Student Name: ____________________ Signature and Date: ______________________________________ 
 
Parent/Guardian Name: _____________________ Signature and Date: ________________________________

http://nopsc.esd114.wednet.edu/course/view.php?id=17
http://nopsc.esd114.wednet.edu/course/view.php?id=17
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Student Enrollment Form—Natural Resources Options  
2014 - 2015  
 

North Olympic Peninsula Skills Center  
    905 W. 9th St. Port Angeles, WA 98363 
Phone: 360.565.1533  Fax: 360.417.9068  

Student Information  

Last Name ____________________________________  First Name _______________________________  MI ____________________________  

Address ______________________________________  City _____________________________________  Zip  ____________________________  

Home Phone __________________________________  E-mail ___________________________________  Gender:              M___ F ____________  

Date of Birth __________________________________  Birthplace (City/State) ______________________   Birth Country ____________________  

Student Cell Number____________________________  Ethnicity:       Please answer on next page   

Guardian Information  
Parent/Guardian Name  ______________________________________  Relationship  _______________________________________________  

Work Phone  ______________________________________________  Cell Phone _________________________________________________  

Emergency Contact Person  ___________________________________  Relationship ________________________________________________   

Emergency Contact Phone  ___________________________________  Emergency Contact Cell Phone  ________________________________  

Enrollment Verification, Field Trip Permission and Photo/Image Release Permission 

 
● Please enroll this student in Natural Resources Options alternative learning experience (as defined on page 2) at North Olympic Peninsula 
Skills Center. Signatures below authorize the release of information from this student’s file to the Skills Center as part of this application.  
 
● Off-campus field trips may be part of participation in the Natural Resources Program—schedules appear on the class website. In order for the 
student to participate and ride in school vehicles, please sign below. There may also be additional forms provided by project sponsors.  
 
● North Olympic Peninsula Skills Center (NOPSC) and persons designated by it may use this student's photograph, or any video, writing, artwork 
and/or testimonials created by the student and submitted to NOPSC. It shall become the property of NOPSC, and may be used at its discretion, for 
marketing and/or development purposes. Signatures below indicate consent to and authorization of such use without restriction.  
 

*** PLEASE SIGN & DATE HERE *** 
Student Signature:  ____________________________________________________________  Date:  _______________________________________  
 
Parent/Guardian Signature:  ____________________________________________________  Date:  _______________________________________  
 

*** PLEASE CIRCLE TYPE OF CREDIT(S) HERE *** 
(Note: You can earn up to 1.5 credits per semester of CTE/elective, but only 0.5 credits per semester of science or English)  

 
SCIENCE  -- ENGLISH -- CTE / ELECTIVE 

 
 

OFFICIAL COUNSELOR USE 
Previously attended NOPSC?       I.E.P.   Yes   No    

 Medical Alert (i.e., asthma inhaler, epipen, etc.)  ______________________________________________________________________  

Home High School _________________________  Class of _____________________________  Current Grade _______________   

Resident District ___________________________  Counselor Signature ___________________  Date _______________________  
Port Angeles School District No. 121 complies with all federal and state rules and regulations and does not discriminate on the basis of race, color, national origin, sex, age 
disability, or disabled or Viet Nam veteran status. This holds true for all district employment and opportunities. Inquiries regarding compliance and/or grievance procedures 
may be direct to Title IX/RCW 28A.640 compliance officer, and/or Section 504/Title II compliance officer 360.457.8575 216 East Fourth Street, Port Angeles, WA, 98362. 

Office Use Only:   Enrolled Date: __________ 
Withdrawal Date: _______
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STUDENT NAME____________________________________ GRADE_________________ 
 
ETHNICITY AND RACE DATA REQUIREMENTS:  New standards for collecting and reporting ethnicity and racial data have 
been adopted that allow individuals to more accurately identify themselves; are required for federal education funding and 
accountability reporting; align with other agencies that are using the new standards; are consistent with census data and other national 
data sets, used for policy analyses; and better reflect population changes. 
 
QUESTION I:  Is your child of Hispanic or Latino origin? (Check all that apply.) 

 Not Hispanic  Peruvian   Mexican/Chicano    Spanish 
 Argentine  Salvadoran  Other Spanish/Hispanic/Latino  Chilean  

 
QUESTION 2: What race(s) do you consider your child?  (Check all that apply.) 

 African American or Black  Alaska Native    Chehalis 
 White or Caucasian   Colville     Cowlitz 
 Asian Indian    Hoh     Cambodian   
 Jamestown    Chinese     Kalispel 
 Filipino     Lower Elwha    Hmong    
 Lummi     Indonesian    Makah 
 Japanese     Muckleshoot     Korean    
 Nisqually    Laotian     Nooksack 
 Malaysian    Port Gamble Clallam    Pakistani    
 Puyallup     Singaporean    Quinault 
 Taiwanese    Samish     Thai     
 Sauk-Suiattle    Vietnamese    Shoalwater 
 Other Asian American   Skokomish    Snoqualmie 
 Spokane     Native Hawaiian    Squaxin Island 
 Fijian     Stillaguamish    Guamanian or Chamorro   
 Suquamish    Mariana Islander    Swinomish 
 Melanesian    Tualalip     Quileute   
 Yakama     Samoan     Other Washington Indian 
 Tongan     Other American Indian   Other Pacific Islander 

 
 
HEALTH INFORMATION: PLEASE FILL OUT COMPLETELY  
Do you (the student) have, or have you had, any of the following conditions or symptoms? 
Current Medical Conditions    Diseases 
1. Bleeding/Clotting Disorders  Yes No  11. Chicken Pox  Yes No  If Participant Has Allergies: 
2. Asthma    Yes No 12. Measles  Yes No 
3. Diabetes    Yes  No 13. Mumps  Yes No  20. Do you carry own 
4. Ear Infections   Yes No  14. Other Diseases  Yes No  Epi-pen? Yes No 
5. Heart Defects/Hypertension Yes No  Allergies 
6. Psychiatric Treatment  Yes  No  15. Hay Fever   Yes  No  21. Do you carry own 
7. Seizure Disorder   Yes  No  16. Iodine   Yes  No  Inhaler? Yes No 
8. Immuno-Compromised   Yes  No  17. Poison Oak   Yes  No 
9. Hospitalized in the last 5 yrs? Yes  No  18. Penicillin   Yes  No  Date of last Tetanus shot: 
10. Other    Yes  No  19. Bees/Wasps/Insects  Yes  No 
If you have answered “yes” to any of the above items, please explain below. Provide corresponding number. 

Question Number Explanation 
  
  

 
AUTHORIZATION FOR TREATMENT: PARENT/GUARDIAN MUST SIGN 
I agree the above information is correct to the best of my knowledge, and I authorize any PASD Staff or volunteer to consent to any 
Xray, examination, anesthetic, diagnosis, treatment, and/or hospital care that may be recommended by a licensed physician and/or 
dentist. For minor illnesses or injuries, I understand that PASD will attempt to contact me at the earliest practicable opportunity. For 
major illnesses or injuries, PASD will attempt to contact me before the commencement of any medical treatment, unless my child’s 
condition is such that treatment must be commenced immediately before contact with me can be made. Even if I cannot be reached, 
this authorization remains in full force and effect.  I agree to assume full financial responsibility for any medical care/treatment my 
child may receive. 
 
*** PLEASE SIGN HERE *** Signed: __________________________________ Date: ____________ 

(Parent/Guardian Signature)        (Today’s Date)
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http://www.nopsc.org/naturalresources
http://nopsc.esd114.wednet.edu/mod/folder/view.php?id=1276
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INTRODUCTION 
The Port Angeles School District (PASD) Natural Resources Field Risk Management Manual is 
designed to support teachers in successfully managing risk in the field for Natural Resources 
programs that are run through the North Olympic Peninsula Skills Center (NOPSC).  This 
document will be posted in the ‘Program’ section of the Natural Resources website at 
nopsc.org/naturalresources. When students or schools from districts within the NOPSC consortium 
participate in Natural Resources, this document should be distributed by PASD administrators to 
administrators at the districts in question.  
 
The primary objective of this document is to provide structure and guidance that will result in a 
minimal risk to staff and students engaged in field-related activities.  This manual is designed to 
ensure that staff members are provided with the necessary information, equipment, training, and 
skills to manage risk in the field and meet PASD-wide overarching risk management goals.  This 
manual is to be used in conjunction with the PASD Risk Management Plan. 
  
Ultimately, safety is an individual responsibility, and this manual is not intended to be a substitute 
for individual judgment.  Thus, we expect and rely on the experience, common sense, and 
conservative safety judgments of our teachers, staff, and students to participate in programs in a 
responsible and safe manner that will reduce the risk of accidents or injury associated with field 
activities.  Everyone is expected to conduct themselves in a safe manner and to be on the lookout 
for unsafe situations.  When unsafe situations arise, each individual is responsible for bringing them 
to the attention of a supervisor.   
 
1:0 GOALS AND FRAMEWORK 
The goal of PASD’s NOPSC Natural Resources Risk Management Plan is to reduce the rate of 
accidents, incidents, near misses, lost student educational hours and lost student educational days 
per student program day on a yearly basis, and to eliminate disabling injuries and fatalities. 
 
Each Natural Resources staff member will be given a copy of this manual and is expected to 
understand and implement it completely.  The final page is to be signed and kept on file at PASD. 
 
2:0 RESPONSIBILITIES AND LIABILITY 
 
2:1  Insurance 
To protect employees and the organization, Port Angeles School District (PASD) carries liability 
insurance.  This coverage extends to PASD employees.  However, policy exclusions may exist. 
 
Everyone should be aware that legal problems can result when someone provides first aid to 
another person.  Staff should know their limitations, and stay within their scope of practice and 
standard of care.  When in doubt, and as a backup for any significant injury or sudden illness or 
other incident, staff should call for help from the Emergency Medical Services medical personnel. 
 
This is not intended to represent an interpretation of the policy/ policies in existence.  In the event 
of a claim all policy terms, conditions and exclusions will prevail. 
 

http://www.nopsc.org/naturalresources


- 4 – 
Field Risk Management Manual Updated 2009, Updated 2010, Updated 2015 

2:2 Responsibilities—All persons engaging in field-related activities are expected to 
conduct themselves in a safe manner, and immediately report any potentially unsafe 
situations to teachers or staff members.  In addition, PASD Staff (defined as teachers, Para 
educators, interns, and volunteers) will be trained are expected to:  
 
 Document incidents using the PASD incident reporting system 
 Respond in the event of an accident involving any student, staff, or volunteer 
 Lead and support emergency evacuations 
 Provide role model behaviors and exhibit actions that raise risk management awareness of 

students 
 
2:3 Responsibilities—Teacher 
For this document, the term ‘Teacher’ includes certified staff members employed by PASD. 
 
 Teachers are authorized and responsible to conduct first aid and emergency medicine up to the 

level of their certification. 
 Teachers are required to carry a fully stocked First Aid kit (supply list is kept on file at PASD) 

while teaching or supervising students in the outdoors.   
 Teachers leading outdoor trips must have at a minimum a current Wilderness First Responder 

certification. 
 
In addition, Teachers will: 
 Anticipate and assess the physical limitations and fears of students and identify potential safety 

hazards for students 
 Select teaching sites and hiking routes appropriate to the physical abilities of students prior to 

each hike and check in with appropriate supervisor upon return from newly visited sites to 
debrief 

 Model behaviors and exhibit actions that raise outdoor risk management awareness of 
participants 

 Identify potential hazards to their supervisor, and report accidents using the appropriate forms 
within 24 hours of an incident or at the earliest possible opportunity 

 Read internal communication for risk management related information  
 Identify telephone locations and the specific evacuation strategy for each hike to any attending 

Para educator, intern, volunteer, and/or chaperone 
 Administer first aid and follow emergency procedures when necessary 
 
 
2:4 Responsibilities—Para educators 
 Para educators are authorized and responsible to conduct first aid and emergency medicine up 

to the level of their current certification. 
 Para educators are required to carry a fully stocked First Aid kit while working alone with or 

otherwise responsible for program participants.   
 Para educators are authorized to lead outdoor experiences with students as long as they hold a 

current Wilderness First Responder certificate and are trained in the content of the Natural 
Resources Field Risk Management Manual. 
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 Para educators who are employed by a district other than PASD to work with Natural 
Resources will be considered a ‘staff member’ and ‘PASD staff member’ in this document. 

 
In addition, Para-educators will: 

 Anticipate and assess the physical limitations and fears of students and identify potential 
safety hazards for students 

 Model behaviors and exhibit actions that raise outdoor risk management awareness of 
students 

 Identify potential hazards to their supervisor, and report accidents using the appropriate 
forms within 24 hours of an incident or at the earliest possible opportunity 

 Read internal communication for risk management related information.  
 Administer first aid and follow emergency procedures whenever necessary 

 
2:5 Responsibilities—Interns (Americorps members, Peninsula College students, etc., not 
including current Natural Resources students) 
 
Interns will: 

 Model behaviors and exhibit actions that raise outdoor risk management awareness of 
students 

 Identify potential hazards to their supervisor, and report accidents using the appropriate 
forms within 24 hours of an incident or at the earliest possible opportunity 

 Administer first aid according to level of certification and follow emergency procedures 
whenever necessary, as a secondary responder to other qualified staff members. 

 
The following procedures affect interns: 

 Under no circumstance will interns be solely responsible for the safety or education of 
students. (Including in vehicles.) 

 Interns will be identified to school groups as an “intern” so there is no confusion with other 
staff and students as to this person’s responsibilities  

 At no time shall an intern replace a teacher or Para educator.  This includes replacements 
for outdoor experiences and overnight trips. 

 
2:6 Responsibilities—Volunteers 
 
Volunteers will: 

 Fill out appropriate paperwork with PASD before working with students. 
 Model behaviors and exhibit actions that raise outdoor risk management awareness of 

students 
 Assist with PASD programming as assigned while maintaining appropriate levels of safety 

 
The following procedures affect volunteers: 
 

 Volunteers will not provide direct instruction to students 
 Volunteers will not be left alone in the classroom or outdoors individually with students 
 Under no circumstance should a volunteer drive a PASD vehicle  



- 6 – 
Field Risk Management Manual Updated 2009, Updated 2010, Updated 2015 

 Volunteers will not drive program participants in their personal vehicles without specific 
signed parental permission  

 Volunteers will not be assigned responsibility for administering first aid  
 Volunteers will be identified to school groups as a “volunteer” so there is no confusion with 

staff and students as to this person’s responsibilities  
 
3:0 RISK MANAGEMENT TRAINING AND EVALUATION 
All staff will be oriented at least annually to their roles and responsibilities in identifying and 
correcting potential hazards, and in responding in emergency situations.  This orientation will take 
place prior to the start of the school year for new and returning faculty, and will take place for all 
other employees within their first 48 hours of work. 
 
3:1 Risk Management Training—Staff 
Risk management training for Teachers Para educators, and Interns will include the following: 

 Emergency Action Plan (annually) 
 Communication points, evacuation routes (initially, and after system changes) 
 Communication systems, radio use (initially, and after system changes) 
 Recent Incidents, issues and trends (annually) 
 Changes from previous semesters (seasonally) 
 Field Risk Management Manual and PASD Risk Management Plan  (annually) 
 Emergency Call Sheet  (annually) 
 Use of Incident Report forms (initially, and after system changes) 

 
3:2 Risk Management Training—Drivers 
All potential drivers will go through PASD (or other partnering school district) driver safety 
protocols. 
 
3:3 Medical Training— Teacher 
Teachers will be required as a condition of employment to be currently trained and certified in:  
 
Wilderness First Aid (WFA) or Wilderness First Responder (WFR) or Wilderness EMT (WEMT), 
and Heartsaver or equivalent CPR certification.  After the first semester, teacher staff must have a 
current WFR or higher certification, along with CPR certification. 
 
3:4 Medical Training— Para educator and Intern  
Para educators will be required as a condition of employment to be currently certified in one of the 
following categories: 
 
First Aid, Wilderness First Aid (WFA) or Wilderness First Responder (WFR) or Wilderness EMT 
(WEMT), and Heartsaver or equivalent CPR for Wilderness First Aid certified staff and Healthcare 
Provider/Professional Rescuer or equivalent CPR for WFR and WEMT certified staff.  After the 
first year, Para educator staff must have a current WFR or higher certification, along with CPR 
certification.  The Natural Resources Advisory Committee and/or PASD may choose to waive or 
modify this requirement. 
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Interns assigned to assist as primary support on backpack trips must have at a minimum a current 
Wilderness First Aid certification. 
 
4:0 PROGRAM RISK MANAGEMENT 
PASD has a program goal to provide an enjoyable and meaningful learning experience at PASD 
while adequately managing risks and preparing participants prior to and throughout their time.  
Ultimately, safety is an individual responsibility, thus, we expect and rely on the experience, 
common sense, and conservative safety judgments of our teachers, staff, and students to participate 
in programs in a responsible and safe manner that will reduce the risk of accidents or injury 
associated with field activities.   
 
4:1 Medical Screening 
Students in Natural Resources programs must submit a PASD Natural Resources 
registration/medical form completely filled out and signed prior to involvement with the outdoor 
component of the program.  Current forms are online near the top of the individual Natural 
Resources class websites at nopsc.org/naturalresources. Whenever possible, those forms should be 
collected by PASD in advance of the program start date.  The following screening procedures will 
be observed: 

1. The appropriate program manager, teacher or a designate will review the forms for 
completeness, ensuring that PASD has forms for all students, that the forms are completely 
filled out and that guardian signatures are provided for the “Acknowledgement of Risk” and 
“Authorization for Treatment” sections.  This review should take place before the program 
begins. 

2. In the event that signatures are lacking on these two sections participants will not be able to 
leave campus until verbal consent is obtained from a guardian, either by the program 
manager or a designate.  Verbal consent must be followed by a signed registration form 
within 24 hours (faxed/emailed forms are acceptable, though originals must be ultimately 
received by PASD). 

3. If PASD does not receive a signed registration form the participant will be unable to 
participate in the field component of the program until the form is received. 

 
4:2 Participant Orientation 
At the beginning of their time in a PASD Natural Resources program, all students will participate 
in an orientation by a teacher or designate that includes the following safety awareness and 
emergency procedures: 
 Discussion of a Chain of Command procedure that will be initiated in the event of injury, 

illness, fire or natural disaster requiring evacuation.   
 Emphasis on staying calm and staying put if lost in a wilderness situation 
 Discussion of the location of evacuation routes in the event of fire/natural disaster, including 

alternate route identification. 
 
Upon arriving at an outdoor location, students participating in a PASD Natural Resources program 
will participate in a safety briefing by a teacher or designate that includes the following safety 
awareness and emergency procedures: 
 Specific safety concerns relevant to the area including potential hazards 
 How to ensure that risks are avoided or safely managed in the area 

http://www.nopsc.org/naturalresources
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 What to do in case of an emergency 
 
4:3 Volunteer Responsibilities 
Adult volunteers are responsible for the safety of any minors under their supervision that are not 
students enrolled in the Natural Resources program.  PASD staff will provide support in preventing 
accidents and effectively responding in emergencies.  
 
Volunteers will be oriented to risk management procedures before programs begin.  The Volunteer 
Orientation will cover: 

 Roles and responsibilities for  supervising students outdoors 
 Procedure for contacting staff in the event of illness or injury  
 Procedure for supporting PASD staff in preventing accidents and responding in an 

emergency 
 Role of volunteer in the event of injury, illness, fire or natural disaster 
 Process for transporting and accompanying a student to the hospital 

 
4:4 Transportation 
 
PASD Vehicles: 

 All staff will submit a driver abstract upon starting with the Natural Resources program and 
attend a driver orientation/training session (if required by PASD or another partner school 
district) prior to driving a school district vehicle. 

 Passengers in PASD (and other partner school district) vehicles will not exceed the number 
of individual seatbelts available, and seatbelts must be worn at all times. 

 Only staff, students and those on official business may ride in a PASD (or other partner 
school district) vehicle. 

 PASD (and other partner school district) vehicle use regulations will be followed by drivers 
and staff at all times. 

 
Partner School District Vehicles: 

 Partner school districts that have students enrolled in the PASD Natural Resources offerings 
may provide transportation options for these students.   

 All local school district transportation regulations must be followed. 
 
Private Vehicles Driven by Volunteers: 

 Driving directions and information about road conditions will be passed on to all drivers. 
 The PASD or other school district vehicle will lead the convoy.  If there is a second school 

district vehicle, it will follow all private vehicles. 
 
4:5 Administration of Medication 
If a participant requires medication during a Natural Resources program, it will be administered by 
a PASD staff member following the PASD protocols.  Epinephrine and anti-histamine may be 
administered in the case of a potentially life-threatening allergic reaction under a standing order 
with a physician, following the Epinephrine Policy in the PASD Risk Management Manual. See 
Appendix I.  
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4:6 Radio/Cell Phone Protocol 
PASD uses 2-way radios for field work any time there are sub-groups.  These radios are to be used 
in a professional manner primarily as a communication tool for emergency situations.  Radios can 
also be used sparingly by teachers to communicate program logistics among staff members during 
the course of the field experience.  A cell phone will be carried by the leader during all field work, 
and this phone will be used to initiate the emergency response system if necessary.  A study of cell 
phone coverage conducted in 2008 concluded that field locations near Ruby Beach, up the Elwha 
River trail and the upper Sol Duc Valley near Highway 101 have spotty cell phone coverage.  An 
updated study in 2012, after installation of new a Verizon cell tower, concluded that field locations 
in the upper Sol Duc Valley near highway 101 are in range.  
 
5:0 OUTDOOR RISK MANAGEMENT 
Natural Resources staff members are responsible for the duties and responsibilities described under 
section 2 Responsibilities and Liability.  Specific risk management protocols include: 
 

 Two adults must be present to supervise all outdoor activities.  When possible, at least one 
of the two should be a teacher or Para educator with the proper training and certification.   

 If a teacher and Para educator are with a group, the teacher is considered the leader. If two 
leaders are the same title, the one with more safety training is the leader.  

 The leader is accountable for the supervision and safety of their group during outdoor 
activities.   

 
It is suggested that Para educators, interns, and/or volunteers be asked to "bring up the rear" of 
the group while hiking. Leaders are responsible for orienting and supervising all adults in their 
support roles during programs and in the event of an injury or illness. 

 
Participants will be kept within sight at all times, unless carefully supervised activities (e.g., each-
one-teach-one, spaced-out, or tandem hike) are being conducted. Appropriate precautions will be 
taken and clear instructions will be given.  Solo Hikes (in which participants hike by themselves 
out of sight of another person) are prohibited. 
 
The Natural Resources teacher or designate will supervise daily check-in and checkout procedures 
if there are multiple groups of students in the field. 
 
Definitions of policies and guidelines: for the purposes of this manual,  
 

 a policy shall be inflexible, and not subject to staff interpretation or change.  On the other 
hand,  

 a guideline shall be a suggestion of risk management awareness and hazard reduction by 
the manual that will be open to interpretation based on a staff member's good judgment, 
taking into consideration variables such as the maturity of the group, weather conditions, 
group experience, and participant comfort.   

 
As a result of the prompting of any staff member, a policy review can be undertaken by the PASD 
Risk Management Officer. 
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POL-policy 
GL-guideline 
 
 
5:1 Forest Hikes including steep, single-file trails 
 POL: There will be no card hikes, spaced-out walks, or each-one-teach-ones on single-file trails 

with a slope of more than 30 degrees. 
 POL: Groups will not travel beyond any signage indicating dangerous conditions. 
 GL: Manage groups on the way down hills to prevent students from running and collecting too 

much speed.  A PASD staff member at the front of the group can help accomplish this. 
 GL: Manage groups to ensure adequate hydration, and set a pace for the slowest member of the 

group so the entire group stays together. 
 GL: At any area close (within one body-length) to exposed cliffs, students should be sitting at 

all times.  Students should be given clear boundaries before approaching steep areas.  All PASD 
staff and students must stay at least one body’s length away from perceived cliff edges.  A rope 
may be used to designate boundaries. 

 GL: In the event of thunder or lightning while in an exposed high elevation setting, the group 
should immediately descend to a protected area. 

 GL: Good trail etiquette says right-of-way goes to uphill hikers.  If your group is hiking down, 
have them turn sideways with their backpacks toward the uphill side, back up to the edge of the 
trail, and stand still until the uphill hikers pass on the outside.  (Horses always have right-of-
way, whichever direction.) 

 GL: before you leave campus, double check that any asthmatics have their medication with 
them. 

 
5:2       Marine environments including sandy and rocky intertidal locations 
    POL: Do not climb on cliffs or sea stacks.  
    POL: Do not disturb marine mammals resting on the beach.  
    POL: Crossing streams at Crescent Beach (Salt Creek) is not allowed – it is private beach on the 

other side 
 POL: Shoes stay on feet. 
    POL: Leaders should carry a throw rope while in any marine environment.  The throw rope 

should be visible and within arm’s reach at all times. 
    GL: Students should stay at a safe distance from the water so as not to get wet from waves or 

spray (no wave-chasing). 
    GL: Drift logs can be slippery, especially when wet.  Groups should not climb on them, and 

should use caution to get around them when necessary. 
    GL: Keep your eye on the water.  Watch for sudden large waves and logs in the water. 

Unusually large waves are not uncommon on the coast and often they come without warning.  
Rialto Beach is a particularly steep beach.  This means that sneaker waves can come up 
suddenly. Give this area extra respect. 

    GL: Give boundaries to students.  Keep your group close together so you can respond to 
changes in conditions quickly.  

    GL: Monitor incoming tides to ensure exit routes remain open. (Especially important at Salt 
Creek) 
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    GL: If weather is poor and shelter is available, consider leaving the beach early if necessary for 
cold and wet participants. 

  
Tide pooling: 
 POL: Full shoes (close-toed, heeled) required. 
 POL: Do not collect living things.   
 POL: Fill in holes if you dig in the sand. 
 GL: Rocks are slippery – watch out for stepping on algae/kelp.  Move slowly, stay together.  

Keep in mind that you can’t move as fast to respond to something as you could on the beach, so 
students should be closer together. 

 GL: If someone gets a cut or scrape, disinfect and bandage, don’t ignore.  If you can, gloves or 
long sleeves over hands will help protect them from cuts/scrapes while balancing.  Keep hands 
free in case you lose your balance. 

 GL: Salt Creek (Tongue Point):  rocks at bottom of staircase require spotting and assistance for 
students and adults.   

 GL: Keep tides and time in mind. 
 Guidelines for Evening Beach Activity  Take the following into consideration: 

o Leader comfort level and experience with the activity 
o Weather and water conditions such as tide level, wave height, natural light, wind 

chill 
o Group dynamics and management issues such as adult/student ratio, boundaries, 

student behavior 
o Availability of headlamps 
o Distance from high tide line 

 
5:3 Hurricane Ridge, Deer Park and other high mountain environments 
 POL: In high mountain environments, snow sliding should happen on butts only and only on 

slopes with low avalanche danger.  Establish clear boundaries with no trees in the way. 
 GL: Students should be closely supervised and spaced out so there is sufficient recovery time 

between sliders. 
 GL: If snowballs, target practice only, at a target designated by the PASD Teacher. 
 GL: Weather can be very different at 5000 ft of elevation, so be prepared for cold, windy, 

snowy conditions and watch for hypothermia in winter.  Also, watch out for snow-blindness. 
 GL: Be conscious of lower oxygen levels when doing strenuous activities (hiking uphill). 
 GL: Wear sunscreen. 
 
5:4 Each-One-Teach-One/Spaced-Out/Tandem Hikes 
 POL: A solo hike is not an approved activity and is prohibited.  
 POL: All tandem hikes/card hikes (single or partner) will take place on trails without forks 

unless an adult or specific sign is posted along the route at trail intersections to guide students. 
 POL: Activities should be structured so that no student will be out of sight of an adult, either a 

PASD education staff member or a chaperone, for more than five minutes. 
 POL: A leader (PASD staff member) will be first. 
 POL: An adult should be the last person and “sweep” the end of the line. 
 POL: A head count should be made immediately after the activity is concluded. 
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 POL: No road crossings are allowed. 
 POL: Tandem/card hikes should not occur on steep trails or narrow trails with large, exposed 

drop-offs.   
 POL: ONP monitors cougar activity inside ONP.  Tandem walks are not permitted in areas 

signed with Orange or Red cougar warning signs, which indicate that cougars have been 
recently sighted in the area. 

 GL: Students should be spaced sufficiently close enough for a student to quickly join another 
student in the event of an emergency.  

 
Considerations 
 Not all groups will do this sort of hike; it must be earned. Only groups who have demonstrated 

the ability to follow instructions and have displayed the necessary responsibility to conduct the 
activity safely should be permitted to do such hikes. 

 Students who present a management issue through their attitude, behavior or emotional state 
may be withdrawn from the group and closely supervised by an adult during the activity.  

 If the selected trail has a high level of human traffic unassociated with PASD, postpone and 
relocate the activity, or cancel it. 

 
Each-One-Teach-One/Spaced-Out/Tandem Hike Briefing: 
Prior to a tandem hike all students will be briefed about the potential dangers of the activity. 
Specifically brief the program participants about what to do if they feel unsafe or threatened by a 
situation involving an animal or stranger, and what to do if they become lost. 
 
5:5 Off-Limit Areas and Activities  
 
The following areas and activities are off limits to all PASD participants:  
 
 Areas or trails designated or identified as "Dangerous," "Off-Limits," "Keep Out" or "Trail 

Closed." 
 Buildings that are undergoing construction or are designated closed. 
 Bouldering or rock climbing 
 Tree climbing 
 Solo hikes 
 Trust falls 
 Snowball fights 
 
The following are off limits to any student, unless supervised by a PASD staff member: 
 
 Anywhere considered out of boundaries designated by a teacher or Para educator. 
 Trips on large bodies of water, including sea, lake, and river. 
 
The following areas are potentially dangerous, require extraordinary judgment, and warrant 
addressing with the group: 
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 Rivers, stream sides, and lake shores:  Any stream crossings will be done in accordance with 
specific guidelines given by the leader.  Dry rocks can be deceptively slippery.  Streams above 
the top of the shortest participant’s kneecaps will not be crossed. 

 Inter-tidal and coastal areas: Monitor incoming tides to ensure exit routes remain open. 
Unusually large waves are not uncommon on the coast and often they come without warning. 

 Rocky (talus) slopes, base of cliff sites:  Check: Are the rocks stable?  Fresh rock-fall? Are 
rocks icy, wet or mossy?  Safe to cross? 

 Narrow, steep sections of trail, cliff edges or narrow bridges:  Does everyone feel comfortable 
with the terrain and are they confident in their footing? 

 
5:6 Illness Prevention Protocols/Procedures 
 
Preventing the spread of illness at PASD is critical to creating an environment in which students 
can fully realize the benefits of this learning experience.  The following measures will be observed 
to prevent the spread of illness during PASD programs:  
 
 Leaders will have hand sanitizer available during on-trail meals, and will encourage its use by 

students and chaperones. 
 If meals are being prepared on trail, gloves will be worn by the preparers if the meal is intended 

for anyone besides themselves. 
 No one should reach inside a bag of food without gloves on.  If the server is not wearing gloves, 

food must poured out of the bag. 
 Any dishes and utensils used during backcountry or front-country camping programming will 

be sanitized again prior to use.  Appropriate methods for sanitation include running the items 
through an industrial dishwasher or rinsing the items in a solution of bleach. 

 Dishes used in the backcountry will be rinsed with a solution of bleach at least once every day. 
 Any water collected from a river or lake will be filtered or treated with iodine before consumed. 
 
6:0 BACKCOUNTRY EXPEDITIONS 
 Hiking route itineraries and emergency evacuation route (for each night out) information for all 

overnight trips will be submitted to the appropriate supervisor for approval, and will be posted 
in the supervisor’s workspace for the duration of the expedition. 

 Fully stocked backcountry first aid kits (supply list is kept on file at PASD) including doses of 
epinephrine and two-way radios will be carried. 

 Staff members assigned the leadership role for overnight trips will account for participants 
being fully prepared, per the Required Equipment and Clothing List (see specific Backpack 
Trip list), and for ensuring all PASD-provided group gear is functional and adequate. 

 Staff members assigned the leadership role for overnight trips must be certified as a Wilderness 
First Responder or higher. 

 All overnight backcountry groups will be led by a minimum of two PASD staff members. 
 All overnight front country groups will have a minimum of one PASD staff member with them 

at all times. 
 In camp, a designated cooking area must be defined, and unnecessary travel in that area 

prohibited.  Staff or students may not sit completely on the ground while cooking. 
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 Staff leading overnight backcountry trips must be oriented to the following skills: tarp-hanging, 
stove maintenance, tent-pitching, water purification, pack-fitting, purifying eating utensils in 
the backcountry. 

 In the event that an evacuation or run team is needed (which will consist of at least one adult 
and two students), the run team must carry at least one sleeping bag, one first aid kit including 
epinephrine dose (if adult is trained), one tarp and food and water for one day. 

 
7:0 FIRE AND NATURAL DISASTER 
Exercise caution in the event of fire, earthquake, rockslide, high winds, or other natural disasters.  
Calm and reassure the group.  Secure a safe area for the group and, if necessary, wait for the 
situation to stabilize before evacuating.   Attempt to establish directions from National Park Service 
or other emergency response personnel. 
 
7:1 Fire 
If in or near buildings: 
 Remove groups to safe area 
 For a minor fire, locate and use a fire extinguisher 
 For a major fire, call 911 
 For a major fire, determine if it will be safe to approach the electrical and propane shut-offs for 

the buildings affected. 
 For a major fire, determine the closest fire hydrant and hose location and begin to use them if 

possible. 
 
If on trail: 
 Consider potential hazards: dead trees, cliff areas, high water, downed power lines, and falling 

debris. 
 Consider wind direction in the event of fire and consider the primary avenue of evacuation and 

an alternate route. 
 Administer First Aid as necessary.  Evacuate when safe.   
 Contact the PASD central office immediately.   
 File an Incident Report with the appropriate supervisor. 
 
7:2 Earthquake 
If in or near buildings: 
 Remove group from hazardous locations 
 Determine if it will be safe to approach the electrical and propane shut-offs for the buildings 

affected. 
 
If on trail: 
 Consider potential hazards: dead trees, cliff areas, high water, downed power lines, aftershocks, 

and falling debris. 
 Remove group from hazardous locations. 
 Remain in secure location in preparation for aftershocks.  Fields are one of the safest areas if it 

is possible to get to one.  Place the group as far from large trees as possible. 
 Consider how best to return given the circumstances. 
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 Contact the PASD office as soon as possible.   
 
7:3 High Winds 
If on trail: 
 Remove group from hazardous location beneath trees or loose debris. 
 Be alert to instructions from National Park Service or other emergency response personnel 
 Contact the PASD central office as soon as possible 
 
8:0 INCIDENT RESPONSE 
 
8:1 Incident Reporting 
PASD employees and Natural Resources students will report to their supervisor all accidents, 
incidents, and potentially hazardous situations within 24 hours or as soon as possible. 
 
All students enrolled in a Natural Resources program will submit a written Incident Report to a 
teacher or Para educator for all accidents, incidents, and potentially hazardous situations they are 
involved.  Incident Report forms will be available in classrooms and carried in the field by teachers 
and Para educators in first aid kits.  Completed reports must be received within 24 hours or as soon 
as possible.  Students will receive orientation and training for how to write an Incident Report. 
 
All PASD Natural Resources staff members will also submit completed Incident Reports following 
accidents, incidents, illnesses or near misses.  Incident Reports are sent to the appropriate 
supervisor within 24 hours of the incident. 
 
Criteria for filling out an Incident Report include but are not limited to: 

 Any first aid given 
 Any loss of program time by participant due to accident/incident 
 Any accident/incident or near miss that would be useful to document for analysis of trends 

(e.g. bee stings, slip/falls, poison ivy rash) 
 Any accident/incident or near miss that might result in a recommended program or policy 

change 
 
When in doubt, fill it out.  Incident reports will be kept online under “Program” on 
www.nopsc.org/naturalresources and at this link: 
http://nopsc.esd114.wednet.edu/mod/folder/view.php?id=1276  
 
8:2 Emergency Action Plan  
In the event of a major emergency, a coordinated response by multiple PASD staff may be 
necessary.   
 
Roles to be filled are: Incident Commander, Scribe, Communications, Emergency Response Leader 
and Team.  Typically, the first on the scene takes charge as the Incident Commander (IC).  That 
person may choose to delegate that responsibility to another staff member who arrives later.  The 
IC assigns the other roles.  Roles are part of the WFR course curriculum. 
 
 

http://www.nopsc.org/naturalresources
http://nopsc.esd114.wednet.edu/mod/folder/view.php?id=1276
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8:3 Injury/Illness Response 
The following steps illustrate the decision pathways for assuring effective response in the event of 
an injury or illness. 
 Take several seconds initially to observe and assess the situation.  How safe/stable is the scene 

for yourself, your group, and the patient? 
 Ask for volunteer support to supervise and calm the rest of the group 
 If the scene is safe for you and the rest of your group, attend to the immediate first aid needs of 

the patient following first aid protocols within the scope of your training.  Stabilize the injury 
and make the patient as comfortable as possible. Use gloves and mask to reduce exposure to 
blood borne pathogens or other potentially infectious materials 

 Assess which of the following situations exists and execute the appropriate strategy: 
 Participant will continue hike after First Aid treatment.  
 "Walking Wounded", injured or ill can return to campus under their own power (with PASD 

leader if possible).  Seek professional treatment if necessary 
 Not life threatening, but requires assistance with an evacuation 
 Life Threatening, requires evacuation/emergency response immediately 

 
 Participant Able And Willing To Continue 

 Check for scene safety. 
 Administer First Aid, using protective gloves and mask as necessary. 
 Further treatment and observation, as appropriate.  Check again on the participant upon 

return to campus. 
 
 Walking Wounded 

 Check for scene safety. 
 If subject is able to return to campus unassisted, they must be accompanied by an adult if 

they are minors. It is recommended that adults be accompanied back to the campus.  
Teachers may radio or call for support to come out and assist. 

 Teachers will determine if the group can continue safely and return to campus if that is 
deemed the best alternative. 

 Contact the appropriate PASD supervisor (see call sheet).  
 If appropriate, have the adult volunteer notify the parents. 
 Transport to a hospital or clinic, if necessary.  Teacher or Para educator is primary means of 

transporting; adult volunteers are a secondary means. 
 Teacher files Incident Report to appropriate supervisor, submitted within 24 hours of 

incident. 
 
 Not Life Threatening, Requires Evacuation 

 Check for scene safety. 
 Administer First Aid, using protective gloves and mask as necessary 
 If in ONP, contact Park Dispatch if possible.  If this is not possible, direct supporting adult 

to nearest phone (Ranger station or 911 at a pay phone) with Injury Report (SOAP Notes).  
Emphasize the need for them to maintain their own personal safety.   

 They are to: 
 Indicate: What's wrong, Who and Where (e.g. which trail, how far up) 
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 Ask for what is needed (a litter, oxygen, a splint, etc.) 
 Ask operator to call appropriate supervisor at PASD. 
 Wait for National Park or other emergency response rescue team and help them locate 

the patient. 
 Emergency team responds and evacuates participant. 
 Escort rest of group back to campus and debrief 
 Teacher or other adult notifies parent 
 Immediately file an Incident Report and check in with the appropriate supervisor and 

Risk Management Officer. 
 
 Life Threatening 

 Survey the scene.  Ensure that there is no further threat of injury to staff or participants. 
 Stabilize ABCs, and record vital signs. Attend to the immediate first aid needs of the 

patient, following first aid protocols, within the scope of your training. Stabilize the injury 
and make the patient as comfortable as possible. 

 Occupy the rest of the group. Ensure their safety and emotional well-being. Keep them 
calm- your example will be a key ingredient in this. 

 Call 911. 
 Indicate: What's wrong, Who and Where (Be very precise with location). Take a copy of the 

Injury Report for vital information. 
 Ask for what is needed (immediate evacuation, oxygen, backboard, etc.)  
 Call appropriate PASD supervisor. 
 Wait for a rescue team to help them locate the patient. 
 Assist with evacuation as needed 
 Escort the rest of group back to campus and debrief 
 PASD staff or volunteer notifies parent. 
 Teachers should not talk about incidents with the media, the school or parents without 

supervisor’s permission. 
 Immediately, an Incident Report should be filed with the appropriate program manager. 
 Natural Resources supervisor contacts PASD main office. 

 
8:4 Missing Person 
In the event of a missing person it is important to respond quickly and efficiently. Containment is 
the most efficient way of finding the missing person in the first few minutes of their discovery.  
 
 Assemble group and identify where person was last seen (point last seen) and where they were 

headed (direction of travel). 
 conduct group interview-get as much information as possible from all members of group 
 PASD staff or volunteer supervises group 
 Staff initiates search of immediate area, taking no more than 15 minutes. 
 Contact other PASD staff in the area for support via radio if possible 
 If unsuccessful within one hour, log details and return group to campus.  Leave an adult staff or 

volunteer with instructions to stay at the point last seen until relieved. Often, missing persons 
will return to the point they last knew where they were and find no one there and continue to 
search. 
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 Contact program supervisors and National Park Service/Emergency Response System to assist 
in search 

 Coordinate search teams, and devise a primary strategy specific to the trail.  Rendezvous at a 
common checkpoint for secondary strategy 

 Parent is notified by PASD (or partnering school district) employee 
 Staff files Incident Report, submitted to appropriate supervisor within 24 hours of incident. 
 
8:5      Suicide Ideation/Attempt 
Definition of Terms 
Suicide Ideation: Thoughts of killing oneself in however vague terms, i.e., “I don’t want to go on 
any more”, “They would be better off without me”, “If he breaks up with me, I’ll kill myself.” 
Suicide Gesture: Any self-destructive behavior that does not threaten a youth’s immediate safety. 
Since gestures over time can escalate into attempts, it is vital that all such gestures be taken 
seriously. 
Suicide Attempt: Any self-destructive behavior that threatens the youth’s immediate safety. 
Suicide Behavior: Includes suicide ideation, gesture, incident, or attempt. 
Stabilization: Refers to the support necessary to ensure the immediate safety of the youth. 
 
PASD Natural Resources Protocols in the event of suicide ideation/attempt 
 In the event of a suicide ideation or attempt the teacher will stabilize the situation and ensure 

the student is appropriately monitored and supported – student is never left alone, articles with 
which the student might harm themselves are removed and the student is placed in stable safe 
environment which minimizes the potential for them harming themselves. 

 Teacher contacts the most senior member of staff available and reports incident. In the event 
that they are unable to contact PASD personnel, teacher should access the Emergency Medical 
System to seek active support from professional staff. 

 Teacher records and documents all events. Teacher facilitates contacting school 
principal/director and parents to report facts in a timely manner. Student is suspended from 
program until independent professional expert examines the student and pronounces them fit to 
return to program. 
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APPENDIX I: PASD Anaphylaxis Policies and Protocols (reviewed by Dr. Epstein in Spring, 2009) 

1. Staff members are authorized to carry and dispense prescription medication for treatment of 
emergency anaphylaxis in the field.  Staff members are reminded that they are obliged to 
provide treatment commensurate with their training and abilities, but that they also must 
exercise professional diligence in avoiding unnecessary administration of prescription 
drugs.  Any use of epinephrine and/or oral antihistamine must be reported to a supervisor 
and our medical consultant as soon as is practical. 

2. Field staff are issued and trained in the use of syringes, epinephrine injectors (if applicable), 
and ampoules and oral Benadryl (an "anaphylaxis kit"). 

3. Training will be provided by the WFR, WFA, and/or the Consulting Doctor, Rob Epstein, 
M.D. 

4. Training will include the use and disposal of hazardous waste. 
5. The prescription authority is Dr. Rob Epstein, M.D. 
6. Anaphylaxis kits will consist of: 

a. One syringe1  
b. One ampoule containing 1mg of epinephrine  
c. Two 50 mg Diphenhydramine (Benadryl) capsules (in first-aid kit) 

d. Latex Gloves (in first-aid kit) 

e. Alcohol Swabs 

f. Anaphylaxis report form 

7. The kits will be checked before being issued to teachers and Para educators at the start of 
their time with PASD Natural Resources. 

8. Sealed kits will be checked-in at the end of the staff member's contract or when dictated by 
PASD Natural Resources.   

9. If any Anaphylaxis kit medications are used, the field staff will fill out an Anaphylaxis log 
including date, time, dosages administered, and names of those involved, and turn it in to 
the supervisor with the remainder of the anaphylaxis kit on the day of use. 

10. All used syringes, auto-injectors and ampoules must be disposed of using hazardous 
material protocols 

11. PASD must account for all anaphylaxis kit contents when returned by staff members. 
12. PASD must store all un-issued epinephrine and antihistamine in a secure location. 
13. PASD must store all un-issued epinephrine in conditions pursuant to the manufacture’s 

requirements. 
14. PASD will track expiration dates for epinephrine and antihistamine, and purchase new 

medications as needed.  Disposal of expired medications will be done in consultation with 
Dr. Epstein. 

15. PASD will maintain a thorough inventory control system that accounts for all un-used 
Anaphylaxis kits. 

16. Epinephrine is for emergency use in case of anaphylactic reaction from Hymenopterans, 
triggered by a systemic allergic reaction. 

a. Severe reactions can be life-threatening due to airway compromise and shock. 
b. The rapid onset of life-threatening shock necessitates the ready availability and 

administration of intramuscular epinephrine (through injection) in PASD Natural 
Resources’ remote outdoor settings. 

                                                 
1 Epi-Pen Auto Injector may replace Ampoule and Syringe 
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17. Indications for use of epinephrine are as follows: 
a. Mechanism: insect sting (especially numerous stings, and especially stings near the 

head and neck); ingestion of certain foods or drugs; and environmental hazards 
(inhalation of chemicals, smoke, etc.) 

b. patient exhibits any of the following signs and symptoms: 
i. wheezing, shortness of breath, coughing 

ii. nausea/vomiting/emesis 

iii. facial/lip swelling 

iv. severe dizziness or lightheadedness or fainting 

v. altered mental status 

vi. heart rate greater than 120, with weak pulse 

vii. signs of shock 

18. An epinephrine injection is not indicated when the patient only exhibiting the following 
from an allergic reaction: 

a. local pain and swelling 

b. nasal congestion, runny nose 

c. hives 

d. redness 

e. Benadryl may be appropriate, if these symptoms are prolonged or substantial. 
19. Administration of epinephrine should be immediate when it is determined that someone 

may be suffering a (life-threatening) systemic allergic reaction. 
a. Always use hazardous materials protocols when administering injections, i.e.… 

gloves, mask, glasses  
b. Injection by Syringe 

i. Open ampoule and uncap syringe 

ii. Draw epinephrine into syringe from ampoule. 
iii. Administer 0.3mg to patients 33lbs or greater or 0.15mg  to patients 32lbs or 

less 

iv. The injection should be administered in the muscular part of the thigh or 
Triceps. 

v. Do not discard syringe or ampoule until you are confident the patient is not 
in further need of injections or you have used all the epinephrine 

c. Injection by Epi-pen auto injector 

i. Remove Epi-pen auto injector from container 

ii. The injection should be administered in the muscular part of the thigh and 
can be done through the patient's clothing if necessary.  

d. Once used, the Syringe or Epi-pen should be placed in its own container, sealed with 
tape, and marked "USED".  It should be returned to PASD along with the remainder 
of the anaphylaxis kit and the Anaphylaxis Report form. 

e. Continue to monitor and follow protocols to the degree for which you have been 
trained 

f. If the patient is conscious and can swallow, oral Diphenhydramine should be taken 
at the same time. 50mg of Diphenhydramine is recommended, up to three times per 
day.  
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g. If the anaphylactic reaction persists or returns after the initial administration of the 
epinephrine ("rebound"), Diphenhydramine might take over the antihistamine 
response. 

h. If it is determined that a second epinephrine injection is necessary follow the same 
directions above.  If using a syringe, you may use the same needle for the second 
and or third injection, but only on the same person. 

i. NEVER USE THE SAME NEEDLE ON MORE THAN ONE PERSON! 

j. People with a history of heart disease or stroke who have received an epinephrine 
injection should be closely monitored.   

k. Anyone treated for anaphylaxis and/or has been injected with epinephrine must be 
transported to a medical facility as soon as possible for follow-up observation.  
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APPENDIX II: Emergency Contacts 
Emergency Contact Call Sheet-2014-15 
 
When a field group needs emergency assistance, the group leader should contact the following resources in 
this order: 
 

1) 911 as necessary (NPS Dispatch via radio when in ONP with a radio and no phone service.  
Dispatch can also contact PASD) 

 
2) Natural Resources Program Staff (select appropriate one): 

 
Peggy Templeton, North Olympic Peninsula Skills Center Director 

 (360) 565-1571 office 
 (360) 912-3179 cell 
 
 Dan Lieberman, Natural Resources Teacher 
 (360) 565-1892 office 
 (360) 670-5167 cell (emergency contact phone for all Natural Resources Field Work) 
 

Jamie Valadez, Natural Resources Teacher 
 (360) 460-5433 cell 

 
3) Other PASD employee until in-contact with at least one.  (See above for contact info) 

 
4) Superintendent (if not able to reach a program staff member) 

 
Kelly Pearson, PASD Risk Management Officer 
(360) 565-3755 office 
(360) 457-8575 main office 

  
Marc Jackson, PASD Superintendent 
(360) 457-8575 main office 

 
Other useful phone numbers: 
 
PASD main office: (360) 457-8575 
 
Olympic National Park main number: (360) 565-3000 extension 0 for dispatch  
 
Dr. Rob Epstein: (360) 452-7891 
 
Local Emergency Departments: 

Port Angeles ED: (360) 417-7381  939 Caroline Street, Port Angeles 
Olympic Memorial Hospital, Main Number: (360) 417-7000 
Forks ED: (360) 374-6271  Forks Community Hospital, 530 Bogachiel Way, Forks 
Aberdeen ED: (360) 532-2507  Grays Harbor Community Hospital, 915 Anderson Drive, Aberdeen 
Shelton ED: (360) 427-9595  Mason General Hospital, 901 Mount View Dr., Bldg 1, Shelton 
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Emergency Contact Call Sheet-2015 – Please keep this in your First Aid Kit 
 
Contact the following resources in this order: 

1) 911 as necessary (NPS Dispatch via radio when not near a phone.  Dispatch can also contact PASD) 
2) Natural Resources Program Staff (select appropriate one): 

Peggy Templeton, North Olympic Peninsula Skills Center Director (360) 565-1571office (360) 912-3179cell 
Dan Lieberman, Natural Resources Teacher (360) 565-1892 office (360) 670-5167 cell 

3) Other PASD Staff member until in contact with at least one.  (See above for contact info) 
4) Superintendent (if not able to reach a program staff member) (360) 457-8575 office 

 
Other useful phone numbers: 
 
PASD main office: (360) 457-8575 
Olympic National Park main number: (360) 565-3000 extension 0 for dispatch  
Dr. Rob Epstein: (360) 452-7891 
Local Emergency Departments: 

Port Angeles ED: (360) 417-7381  939 Caroline Street, Port Angeles 
Olympic Memorial Hospital, Main Number: (360) 417-7000 
Forks ED: (360) 374-6271  Forks Community Hospital, 530 Bogachiel Way, Forks 
Aberdeen ED: (360) 532-2507  Grays Harbor Community Hospital, 915 Anderson Drive, Aberdeen 
Shelton ED: (360) 427-9595  Mason General Hospital, 901 Mount View Dr., Bldg 1, Shelton 

 
 
 
 
---------------------------------------------------------------------------------------------------------------------------------------------------------------- 
Cut Here      Cut Here      Cut Here 
 

Acknowledgement of Risk Management Understanding  
 
I have read and I understand the Port Angeles 

School District Natural Resources Field Risk 
Management Manual as well as my responsibilities as 
described in the document. 

 
 

Printed Name      Role with Natural Resources 
 

 
Signature        Date 
 

Please detach and submit this signed sheet to your supervisor 
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